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Email: info@ganning.com
R-1 QUESTIONNAIRE FOR RELIGIOUS ORGANIZATION

Please enter your answers into the shaded column

	RELIGIOUS ORGANIZATION INFORMATION 

	Full legal name of the organization
	

	Address organization’s principal place of business
	

	Employer’s telephone number (main number)
	

	Employer’s federal ID number (IRS tax number)
	

	When the organization was established
	

	Number of employees on the payroll
	

	Annual Budget
	

	Name and title of person who will sign the petition
	

	Name of employer’s contact person:
	

	Phone number of employer’s contact person:
	

	Email address of employer’s contact person:
	

	Fax number of employer’s contact person:
	

	Job title Offered:
	

	Annual Salary Offered :
	

	Detailed description of the job duties - provide 7-8 sentences to describe what the proposed employee will be doing for your organization:


	

	Address(es) where employee will work, if different from the principal place of business:
	


Required Documents 

· A copy of IRS letter indicating the religious organization is a tax exempt religious organization

· A copy of the Articles of Incorporation

· A copy of the religious organization’s brochure (if available)

· A copy of the organization’s annual budget statement (if available)

· A copy of the organization’s member directory (if available)

· Copies of the organization’s phone bills and utility bills for the past three months

· Copies of the organization’s lease agreement or mortgage statements

