Law Office of Ning Gan
1625 The Alameda, Suite 800
San Jose, CA 95126
Fax: 408 491 9760
Email: info@ganning.com
PERM LABOR CERTIFICATION QUESTIONNAIRE

Please enter  your answers into the shaded column.  Use additional sheet(s) as required.

	EMPLOYEE’S PERSONAL INFORMATION

	Last Name
	

	First Name
	

	Full Middle Name
	

	Current Address


	

	Address in your home country


	

	Cell Phone Number
	

	Office Phone Number:
	

	Home Phone Number
	

	Email Address
	

	Country of Citizenship:
	

	City and Country of Birth:
	

	Date of Birth (Mo/Day/Yr):
	

	Social Security Number:
	

	Current  nonimmigrant Status in the US
	

	Alien Registration No: (A#) if applicable
	

	I-94  Number:
	

	Name of Employer’s Contact Person
	

	Phone# of Employer’s Contract Person
	

	Email of Employer’s Contact Person
	


	INFORMATION REGARDING THE PROPOSED JOB

	Full Legal Name of Employer
	

	Federal ID# of the Employer
	

	Address where you are going to work
	

	Total Number of Employees in the US
	

	Job Title offered
	

	Current Annual Salary
	

	Minimum Educational degree required for this position: (e.g., B.S., B.A. or M.S.):
	

	Required field of studies (e.g., CS or EE):
	

	Minimum Years of Experience Required (Please do not include experience gained with the sponsoring employer, unless you held a different previous position with the same employer). 
	

	Job Description.  Please provide a 20 to 30 word description of your duties.  Please note that this is a permanent position (unlike an H-1); therefore, you should not discuss specific projects that you are working on.  You should make the description general so that it will cover what you will be doing in the future.  
	

	Special requirements. These requirements include your employer's requirements at the time you were hired.  Please review the ad for the position that you applied for, or the original job requisition at the time you were hired to complete this section.
	


EDUCATIONAL BACKGROUND

Beginning with the highest degree obtained, provide the dates of enrollment (mo/yr), field of study as shown in the diploma or transcripts, and address of the educational institution. PLEASE NOTE, COMPLETE ADDRESSES OF THE SCHOOLS ARE REQUIRED.

	Name and addresses of Colleges and Universities attended (please also include high school):
	Field of Study
	From 

Mo./Yr.
	To

Mo./Yr.
	Degrees or Certificates Received and Field of Study

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PREVIOUS WORK EXPERIENCE

Beginning with your current position, provide detailed information regarding work experiences during the past three years and work experience related to your current job in the past ten years.  

	CURRENT EMPLOYER

	Name of current Employer: 
	

	Complete Address of Employer:
	

	Name of Supervisor
	

	Phone Number:
	

	Type/Nature of Business:
	

	Job Title:
	

	Date Started (mm/dd/yyyy):
	

	Number of Hours Worked Per Week:
	

	Describe in detail the duties performed, including the use of tools, machines or equipment:
	


	PREVIOUS EMPLOYER

	Name of the Employer: 
	

	Complete Address of Employer:
	

	Name of Supervisor
	

	Phone Number:
	

	Type/Nature of Business:
	

	Job Title:
	

	Date Started (mm/dd/yyyy):
	

	Date ended (mm/dd/yyyy):
	

	Number of Hours Worked Per Week:
	

	Describe in detail the duties performed, including the use of tools, machines or equipment:
	


	PREVIOUS EMPLOYER

	Name of the Employer: 
	

	Complete Address of Employer:
	

	Name of Supervisor
	

	Phone Number:
	

	Type/Nature of Business:
	

	Job Title:
	

	Date Started (mm/dd/yyyy):
	

	Date ended (mm/dd/yyyy):
	

	Number of Hours Worked Per Week:
	

	Describe in detail the duties performed, including the use of tools, machines or equipment:
	


	PREVIOUS EMPLOYER

	Name of the Employer: 
	

	Complete Address of Employer:
	

	Name of Supervisor
	

	Phone Number:
	

	Type/Nature of Business
	

	Job Title:
	

	Date Started (mm/dd/yyyy):
	

	Date ended (mm/dd/yyyy):
	

	Number of Hours Worked Per Week:
	

	Describe in detail the duties performed, including the use of tools, machines or equipment:
	


	PREVIOUS EMPLOYER

	Name of the Employer: 
	

	Complete Address of Employer:
	

	Name of Supervisor
	

	Phone Number:
	

	Type/Nature of Business:
	

	Job Title:
	

	Date Started (mm/dd/yyyy):
	

	Date ended (mm/dd/yyyy):
	

	Number of Hours Worked Per Week:
	

	Describe in detail the duties performed, including the use of tools, machines or equipment:
	


Required Documents

· Updated resume;

· Copies of diplomas and/or transcripts from all universities that you have attended;

· Education evaluation, if available and you have a degree from a foreign institution;

· Letters from previous employer(s) confirming work experience (letters should state dates of employment, job title and brief description of job duties, be printed on company letterhead and be signed);

· Copy of Form I-94 (front and back) for you, your spouse and children (if applicable);

· Copies of all passports (exclude blank pages);

· Copies of all prior U.S. work authorization documents (e.g., H-1B approval notices, EAD, I-20s, and etc.).

General Information  about Employment Based Immigration through PERM LC

There are several ways of applying for green card.  The most common method is through  labor certification.  In this method, a foreign national employee usually has to go through three steps: Labor Certification, Immigration Petition and Adjustment of Status / Consulate Processing. 

FIRST STEP: LABOR CERTIFICATION (LC) 

A Labor certification is a formal finding by the U.S. Department of Labor that willing and qualified U.S. workers are not available to fill the position in question and that employment of a foreign national will not adversely affect the wages and working conditions of similarly situated U.S. workers. 

your employer has a position which it cannot fill with a United States worker.  Your employer’s application for alien employment certification must be approved before your employer can file the immigrant visa petition on your behalf.  In order to obtain the alien employment certificate, the company must follow a number of rules and regulations that we will explain to you as we go along. 

Starting March 28, 2005, all labor certification applications must be filed under the new LC process called "PERM". 

PERM LC PROCESS 

PERM process requires an employer to conduct a substantial amount of recruitment for the position during the 180 days prior to submission of the application and document the recruitment efforts. The following recruitment efforts must be conducted before the filing of the labor certification. 

a.    Placing an advertisement on two different Sundays in the newspaper of general circulation in the area of intended employment 

b.    Placement of a job order with the SWA serving the area of intended employment for a period of 30 days. 

c.    For professional occupations, the employer must select three additional recruitments steps listed below: 

· Job fairs

· Employer's web site

· Job search Web site other than the employer's

· On-campus recruiting

· Trade or professional organization: providing pages copies of pages of newsletters or trade journals containing advertisements for the occupation involved

· Private Employment Firms

· Employee Referral Program

· Campus Placement Offices

· Local and ethnic newspapers

· Radio and television advertisement  

The LC application under PERM regulation may be submitted electronically or by mail.  No supporting documents are required for initial filing. If the pending application  is audited by the DOL before approval, the employer must submit all required documents within 30 days.

According to the PERM regulation, it may take between 45-60 days for the DOL to review the application and make a final determination. 

 STEP TWO: IMMIGRATION PETITION 

 Once the labor certification is approved, it provides the basis for your employer to file an I-140 petition with USCIS, the second stage of the process. 

The purpose of the petition is to classify you under the appropriate employment category in which you will eventually apply for residency status, to ensure that your employer continues to offer you a job within the company, and to ensure that your employer can afford to pay the salary offered to you. Your employer will be required to provide the INS with an annual report or it's annual financial statements/tax returns.  The processing time of the petition is varied from each INS service center. 

At this stage, you will need to decide and inform us whether you plan to apply for your immigrant visa at the American Embassy in your home country or through the local INS office where you are currently residing.  

STEP THREE: ADJUSTMENT OF STATUS/CONSULATE PROCESSING 

Finally, the third step is the actual application for permanent residency, filing I-485 adjustment of status application if you are in the United States.  If your priority date is current, you are eligible to file your I-140 petition and I-485 application concurrently.  If your priority date is not current,  you need to wait until your priority date becomes current to file your adjustment of status application.   

If you have a valid H-1B visa stamp on your passport, you may continue using the valid H-1B visa to travel overseas during the pendency of your AOS application. You may also apply for an advance parole prior to your traveling.  

Please keep in mind, the LC does not give you  work authorization in the U.S.; it is merely the initial step that must be taken before you can file an application for permanent residency status.

