Law Office of Ning Gan
1625 The Alameda, Suite 800
San Jose, CA 95126
Fax: 408 491 9760
Email: info@ganning.com
I-360 QUESTIONNAIRE FOR RELIGIOUS Worker

Please enter your answers into the shaded column

Information To be Completed by Religious Organization

	RELIGIOUS ORGANIZATION INFORMATION 

	Full legal name of the organization
	

	Address organization’s principal place of business
	

	Employer’s telephone number (main number)
	

	Employer’s federal ID number (IRS tax number)
	

	When the organization was established
	

	Number of employees on the payroll
	

	Annual Budget
	

	Name and title of person who will sign the petition
	

	Name of employer’s contact person:
	

	Phone number of employer’s contact person:
	

	Email address of employer’s contact person:
	

	Fax number of employer’s contact person:
	

	Job title Offered:
	

	Annual Salary Offered :
	

	Detailed description of the job duties - provide 7-8 sentences to describe what the proposed employee will be doing for your organization:


	

	Address(es) where employee will work, if different from the principal place of business:
	


Required Documents from Religious Organization

· A copy of IRS letter indicating the religious organization is a tax exempt religious organization

· A copy of the Articles of Incorporation

· A copy of the religious organization’s brochure (if available)

· A copy of the organization’s annual budget statement (if available)

· A copy of the organization’s member directory (if available)

· Copies of the organization’s phone bills and utility bills for the past three months

· Copies of the organization’s lease agreement or mortgage statements

Information to be completed by Religious Worker

	PERSONAL INFORMATION ABOUT THE APPLCIANT

	Last Name
	

	First Name
	

	Full Middle Name
	

	Any other names used before
	

	Current Address
	

	Foreign Address 
	

	Cell Phone Number
	

	Home Phone Number

	

	Work Phone Number
	

	Email Address
	

	Date of birth
	

	City and Country of birth
	

	Social security number (if any):
	

	Country of Citizenship
	

	Alien registration number (if any)
	

	The U.S. consulate (city and country) you would apply for your visa through, even if you do not plan to apply for your visa at this time:
	

	Passport number and expiration date:
	

	Have you ever filed an application for permanent residency status (i.e., labor certification, I-140, I-130, I-485 or consular processing):
	

	Have you ever been arrested or convicted of a crime in or outside the U.S.:
	


	INFORMATION ABOUT CHILD(REN) -- IF APPLICABLE

	SPOUSE

	Full Name (first/middle/last)
	

	Date of birth:
	

	City and Country of birth:
	

	CHILD#1

	Full Name
	

	Date of birth:
	

	City and Country of birth:
	

	CHILD#2

	Full Name
	

	Date of birth:
	

	City and Country of birth:
	


REQUIRED DOCUMENTS FROM THE RELIGIOUS WORKER

2. A copy of updated resume

3. Copies of Form I-20 (if in F-1 status)

4. A copy of Passport (identification page and U.S. visa stamp pages)

5. A copy of I-94 (front and back)

6. Federal Income Tax Return for the past two years

7. All diploma and transcripts and religious training certificates

8. A copy of certificate of Ordination if applicable

